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Stoke Bishop Church of England Primary School 
 

Covid 19 Contingency Plan 
 

Guidance for all staff and parents 
 

What is the Purpose of this document? 

This document is a short overview for all parents and staff to ensure you are clear of the procedures and expectations on all of us if 
school has to implement a closure in the coming months, due to Covid 19, for either a small group, a bubble, for part of the school 
or for the whole school. Whilst we have every intention of maintaining full in-school provision for the full year for every child, 
everybody’s health and wellbeing is a priority. This means we have to be prepared to handle whatever situation arises, to ensure 
we can keep children’s learning developing in the right way should they need to stay at home. The continuity of their learning, 
through remote provision is crucial.   
 
 
When will this document be needed? 
You will be asked to refer to this document should you be contacted by school to inform you that your child is unable to attend and 
therefore needs to self-isolate and continue their schooling at home. 
   
 
How will I know that we are in a Contingency situation? 
The school is no longer responsible for the Track & Trace process for pupils and their families. Any alerts regarding a child or a 
member of staff testing positive is for your awareness only due to our understanding of any significant contact they may have had in 
school – eg close 1-1 working for more than a 15 minute period. It does not mean that your child will not be able to come to school.  
   
Apart from where you have informed us that your child has tested positive and is unable to attend school, if we are in a position 
where we have to inform you that your child is not able to come to school we will be contacting you to share one of the following 
situations:  
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 A group or class closure  
This will only take place if there is a confirmed number of cases of coronavirus in your child’s class and we have had 
specific guidance from Public Health (Bristol). You will already have received a message to alert you regarding a number 
of children having tested positive but a closure would only occur with other circumstances being taken into account.  

 
 Partial closure of school 

This decision would be taken under direction from Public Health (Bristol). You will receive specific guidance as to the 
school’s / your responsibilities and actions. 

 
NB: In both of the above cases, a closure would only occur as a result of at least 5 children in a group / class or 10% of 
pupils or staff in the school, testing positive over a 10 day period. This action would only be taken under guidance from 
Public Health(Bristol) and/or UK Health Security Agency. 
 

Full closure of school 
This would be as a result of direct DfE instructions and full information / guidance would be provided at the time. 

 
If your child is subject to any of these procedures and is not attending school, we will keep you informed and updated about the on-
going situation, on a weekly basis, as a minimum. We will ensure you are clear as to return dates and any guidance in regards to 
that. 
 

 
How will I know what to do? 

Once we have announced a contingency situation for you, we will confirm the procedures by email. By providing the information in 
this format, we are able to keep a record of what has been sent and to whom. If you have any issue with emails from school please 
alert us to this before a situation arises. The most common issue we get is that your settings keep sending emails to your junk box. 
 
These will include the key priority of how we will continue children’s learning at home. 
 

1. Teaching & Learning 

 

- In the on-going situation for individual pupils - Where a child has tested positive and is not attending school we 
will be guided by parents as to whether they are well enough to continue with learning remotely. For individual pupils, 
who are well enough to work, the aim is to maintain learning with some opportunities for contact with a member of 
their Hub staff team to support their learning and minimise their sense of isolation as far as is possible. A member 
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of staff will be in touch within a day of being informed that your child has tested positive on a PCR test and is 
therefore self-isolating. 

- Where the situation changes and groups of children are caused to self-isolate - An initial work pack will be 
shared online for the first two days of your child being at home.  

- This work will then be supplemented through a mix of online and offline learning. 
- The themes for your child’s learning will follow that set out in the Termly curriculum overview. This will be on the 

website but will also be re-sent to you at the start of the closure. 
- The aim is to ensure that this learning takes place in a way that is supportive and viable for all parents and children. 

As much as possible the work set will be done on the basis of promoting independent learning but of course, as we 
are all aware, support from adults and peers can make a huge difference to individual understanding and this impacts 
on what they are able to achieve with that learning.  

- There will be one at least one online session available for your child each day. This will take the form of a live 
interactive input, discussion or feedback session. 

- All children in school (including Reception) will continue to use the Seesaw learning platform.  
- All parents and pupils should have details for logging in to the Seesaw online system which will add to everyday 

learning over time but will definitely prove valuable during a closure. If this is not the case for any reason then please 
contact your child’s classteacher by email and they will ensure you have the necessary details. 

- The aim is for children to produce their own work. This may mean you have to challenge, and support them. ‘Doing 
it for them’ no matter how much it might solve a challenging issue at the time, will not help in the long run - and that 
includes beyond their time at primary school. 

- Teachers will still be making use of website pages and some use of Purple Mash.  
- The intention is for children to record digitally as much as possible or where makes sense but teachers will direct 

you clearly if other resources are required. Some children will have resources that we know help them. All children 
should have at least one reading book. 

- The framework that we use to set work for all children will continue in the Must, Should, Could format. This is about 
providing you with some freedom as to how to organise / approach the support you give them. 

- Links to resources are available on the school website. These include the Government’s Oak Academy resources. 
Teachers will sometimes direct you to these as a support or direct learning activity. You will also be able to access 
these yourselves to support with home learning.  

- Provision for children in Early Years and Y1 will take into account their stamina for online working and the nature of 
their curriculum needs for learning through active play. The emphasis is on maintaining contact with school adults 
and with each other, providing group activities for them to engage with and supporting their development of self-help 
skills. 

- This will also be the situation, where appropriate for children with SEND who are not attending school. An individual 
plan will be in place to support their learning and address their needs as necessary. You will receive direct contact 
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from Mrs Whittard-Jones the Special Educational Needs & Disability Co-ordinator (SENDCo). Provision may also 
make use of the specialist SEND resources on Oak Academy in support of your child’s needs. 

 
 

2. Sharing learning & Feedback 

- After the initial contacts via email, the intention is for the Seesaw platform to make it easier for parents and 

children to access work and also to share their learning outcomes with teachers. This may be a new resource for 

some parents and children, so will take a little adjusting to. Where you have issues please do not hesitate in 

communicating with your child’s classteacher for support.  

- Feedback will be given as set out in the arrangements for tasks so that parents are clear as to the expectations for 

children.  

- Some feedback will be given as a written record and at other times through online sessions on Teams. 
 

3. Online access 
- Where families have no access to laptops or PC’s we will endeavour to supply you with a Chrome Book or Laptop. 

These are the resources we use in school and need to be signed for. They will connect to your internet but you will 
need to apply the appropriate parental settings. They will be available to you for the duration of your child’s 
absence. 

- If you have issues with internet connection and need support then we can provide this.  

- Please do be willing to come forward to let us know of your needs. Ultimately we want to ensure that 

children have an equality of access to learning 

 

 

What happens if my child is NOT part of the closure group?  

- The same expectations and guidance will apply as is currently in place. 

- All children who are not subject to self-isolation or a partial closure should continue to attend school. 

- Siblings of children who are self-isolating can continue to attend school as long as they have been tested and are 

not showing any symptoms.  

- Where a family member has tested positive, it is expected that all family members should take a PCR test as soon 

as possible in order to minimise any risk of transmission into the wider school population.  

- Children awaiting the outcome of a PCR test should not attend school. 
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- School will continue to operate for those groups not identified by the closure. Where a full closure is in place, it is 

expected that some form of provision would continue for the children of keyworkers and identified vulnerable 

children– unless the closure is due to localised restrictions. 

- Children should not be absent from school if parents are not directly instructed to keep them off. The government 

expectation is that school continues for all children unless specifically directed to stay home.  

- Specific guidance for keyworkers will be provided for a partial or full closure. 

 

What happens if my child cannot be in school due to other safety concerns?  

- Current guidance is that there are no requirements for Shielding of vulnerable children or their family members. 

Where parents have concerns, then please contact Mr Forrester, the headteacher to arrange a full conversation 

regarding their medical needs and medical advice regarding school attendance. Should there be an agreed need, 

we will discuss the support we can provide to maintain remote learning and engagement with class peers. 

- If you have other reasons for wanting your child to be absent from school, then please contact Mr Forrester, the 

headteacher, to arrange a full conversation around your reasons. Whilst attendance is a high priority we will 

always look to understand the individual situations of families regarding medical concerns due to Covid 19. 

- The direct email is head.stoke.bishop.p@bristol-schools.uk   

 

What else do I need to be aware of? 

- If your child is eligible for Free School Meals (these are not the Universal Free School Meals that all children in 

Reception & KS1 receive), we will inform you as soon as we are informed of the arrangements that the 

government intends to make for a given situation. If there is nothing in place, we will set up provision and 

communicate the arrangements to you at the time.  

- The Safeguarding of all children remains a responsibility for all schools during any period of closure. This means 

that if we have any concerns based on a lack of contact or information received, we will attempt to contact you as 

part of our support for you and the children. This may be done by phone, email, Teams or face to face depending 

on the situation and the circumstances of the closure. We will be doing this out of concern for the children and will 

be seeking to support you / work with you in order to overcome those concerns. Please be aware that where 

necessary we may involve external agencies.  

mailto:head.stoke.bishop.p@bristol-schools.uk
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- The use of online provision, naturally makes children more vulnerable to online safety issues and we ask all 

parents to be explicitly aware of the online screen time that children have, the content they are accessing and the 

contacts that they may have. 

 

 

 

Covid -19 Contingency Plan 

 

Contents 

A: Introduction 

B: Thresholds for implementation (as set out by the DfE in August 2021) 

C: School level actions once a threshold is reached: 

D: Additional potential public health recommendations once a threshold has been met:  

E: Other areas to consider  

Appendix A: Close mixing (examples from Contingency Framework) 

 

 

A: Introduction 

This model Contingency Plan has been developed in response to the DfE publication: Contingency Framework Education and 

Childcare Settings (August 2021) Contingency framework: education and childcare settings (publishing.service.gov.uk)  

The plan should be read in conjunction with the DS COVID-19 Issue 6.1 risk assessment for 2021-22.  

https://assets.publishing.service.gov.uk/government/uploads/system/uploads/attachment_data/file/1011704/20210817_Contingency_Framework_FINAL.pdf
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The contingency framework describes the principles of managing local outbreaks of Coronavirus in education and child care 

settings. Local authorities, Directors of public health (DsPH) and PHE health protection teams can recommend measures in 

individual education and childcare settings as part of their outbreak management responsibilities. Where there is a need to address 

more widespread issues across an area, ministers will make decisions on an area-by-area basis. 

It is a national priority that education and childcare settings operate as normally as possible during the COVID-19 pandemic. 

 

The Contingency Framework describes a good plan as covering: 

 Roles and responsibilities 

 When and how to seek public health advice 

 Details of the types of control measures to put in place as described in our sector guidance 

B: Thresholds for implementation (as set out by the DfE in August 2021)  

We note the Operational Guidance sets out the measures that all education settings should have in place to manage transmission 

of COVID-19 day to day. This is reflected within our COVID-19 Risk Assessment. For our setting(s) it makes sense to think about 

taking extra action if the number of positive cases substantially increases. This is because it could indicate transmission is 

happening in the setting. The thresholds, detailed below, can be used by us as an indication for when to seek public health advice if 

we are concerned, noting that: 

For most education and childcare settings, whichever of these thresholds is reached first: 

• 5 children, pupils, students or staff, who are likely to have mixed closely, test positive for COVID-19 within a 10-day period; or  

• 10% of children, pupils, students or staff who are likely to have mixed closely test positive for COVID-19 within a 10-day period 

For special schools, residential settings, and settings that operate with 20 or fewer children, pupils, students and staff at 

any one time: 

• 2 children, pupils, students and staff, who are likely to have mixed closely, test positive for COVID-19 within a 10-day period. 

 

Identifying a group that is likely to have mixed closely will be different for each setting. 

A group will rarely mean a whole setting or year group. See Appendix A for examples of close mixing. 
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We will seek public health advice if a pupil, student, child or staff member is admitted to hospital with COVID-19. We can do this by 

phoning the DfE helpline (0800 046 8687, option 1), or in line with other local arrangements. Hospitalisation could indicate 

increased severity of illness or a new variant of concern. We may be offered public health support in managing risk assessments 

and communication with staff and parents. 

 

 

C: School level actions once a threshold is reached: 

 Actions Responsible persons Date in place 

Notification to 
PHE 

Local guidance available to key staff to 
support recording once a threshold has 
been reached or where school has 
concerns. 
ph.healthprotection@bristol.gov.uk 
 
swpht@phe.gov.uk 
Tel: 0300 303 8162 
 
DfE – 0800 046 8687 

K. Jones 
J. Lawrence 
A Smith 

1.9.21 

Testing Reinforce testing regime amongst the 
school community. 

 Staff 

 Pupils (Y7 and above) 

 Families (tests may be obtained 
from Order coronavirus (COVID-19) 
rapid lateral flow tests - GOV.UK 
(www.gov.uk) 

 
NB: Frequency of testing could be 
increased at the request of the Director of 
Public Health. 
 

D. Forrester 
A Smith  
J. Lawrence 
 

1.9.21 

mailto:ph.healthprotection@bristol.gov.uk
mailto:swpht@phe.gov.uk
https://www.gov.uk/order-coronavirus-rapid-lateral-flow-tests
https://www.gov.uk/order-coronavirus-rapid-lateral-flow-tests
https://www.gov.uk/order-coronavirus-rapid-lateral-flow-tests
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Hygiene We will reinforce handwashing/sanitisation, 
‘catch-it, bin-it, kill-it’ etc. with all groups. 
This approach continues to be very 
important. 

We note the e-Bug COVID-19 
website contains free resources including 
materials to encourage good hand and 
respiratory hygiene. 
 

D. Forrester 
 

1.9.21 

We will ensure that tissues, soap, hand 
sanitiser available as required and that the 
school has sufficient supplies in stock. 

A. Smith  
S. Fowler 
 

1.9.21 

Cleaning Our cleaning regime will be reviewed to 
increase frequency of cleaning of 
frequently touched surfaces, shared 
equipment etc. 
 
 

A. Smith  
S. Fowler 
 

1.11.21 

We will also consider one-off enhanced 
cleaning to cover the above. 
 

A. Smith  
S. Fowler 
 

 

Enhanced 
ventilation 

We will consider whether additional 
activities could take place outdoors 
including exercise, assemblies or classes. 
 
Existing arrangements will be reviewed – 
can ventilation be enhanced without 
significantly impacting thermal comfort. 
 
(Enhanced monitoring using CO2 detection 
equipment when available) 

D. Forrester 
A. Smith  
S. Fowler 
 

1.11.21 

 

https://e-bug.eu/eng_home.aspx?cc=eng&ss=1&t=Information%20about%20the%20Coronavirus
https://e-bug.eu/eng_home.aspx?cc=eng&ss=1&t=Information%20about%20the%20Coronavirus
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D: Additional potential public health recommendations once a threshold has been met:  

 Action Responsible persons Date 

Use of face 
coverings 

Reintroduction of face coverings may be 
suggested – the circumstances will be 
communicated to all parties. (NB: Not 
applicable for primary aged pupils). 
 

D. Forrester 
A Smith  
 

4.10.21 

Our school has a stock of disposable 
masks that could be deployed in the short 
term. 
 

A. Smith  
J. Lawrence 
 

4.10.21 

Reintroduction 
of short-term 
attendance 
restrictions 

We are able to reactivate high quality home 
learning arrangements. 
 
(NB This provision must also be provided 
to pupils who have tested positive for 
COVID-19 but are well enough to learn 
from home.) 
 

D. Forrester 
Hub Leaders 
Classteachers 

1.9.21 
 

We have considered how a ‘bubble’ system 
could be reintroduced at short notice. 
 

D. Forrester 
A Smith  
 

1.11.21 
 

On site provision will be retained for 
vulnerable children and the children of 
critical workers. 
 

D. Forrester 
 

 

Provision will be in place to retain statutory 
safeguarding guidance including access to 
a Designated Safeguarding Lead (or 
Deputy) throughout the school day. 
 

D. Forrester 
V. Melton 
I Harrison 
 

1.9.21 
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Provision will be in place to ensure that any 
vulnerable children are able to access 
appropriate education and support whilst 
they are at home. (NB these children 
should be encouraged to attend school in 
the first instance unless they are unwell or 
self-isolating after a positive test). 
 

H. Whittard-Jones 
V. Melton 
D. Forrester 
Hub Leaders 
Classteachers 

1.9.21 
 

Provision will be in place to support staff 
remote working. See Guidance on 
protecting people who are clinically 
extremely vulnerable from COVID-19 - 
GOV.UK (www.gov.uk) 
 

D. Forrester 
A Smith  
J. Lawrence 
Hub Leaders 

1.9.21 
 

Provision of meals will continue to all pupils 
at school. Free school meals/ parcels to be 
provided to pupils who are unable to attend 
school because they have symptoms or a 
positive test result. Providing school meals 
during the coronavirus (COVID-19) 
outbreak - GOV.UK (www.gov.uk) 

A Smith  
K. Jones 
J.Lawrence 
D. Forrester 
 

1.9.21 
 

 

E: Other areas under consideration  

 Action Responsible person Date 

Shielding In the event of the reintroduction of shielding 
by national government plans are in place to 
enable staff to work from home (if required 
as part of a nationwide directive). 
 

D. Forrester 
A. Smith 
Hub Leaders 
 

1.11.21 
 

Residential 
visits 

Appropriate cancellation insurance in place 
to ensure that any visit can be cancelled 
without financial disadvantage to participants 
or ourselves. 

A Smith  
R. Golder 
K. Jones 
 

1.9.21 
 

https://www.gov.uk/government/publications/guidance-on-shielding-and-protecting-extremely-vulnerable-persons-from-covid-19/guidance-on-shielding-and-protecting-extremely-vulnerable-persons-from-covid-19
https://www.gov.uk/government/publications/guidance-on-shielding-and-protecting-extremely-vulnerable-persons-from-covid-19/guidance-on-shielding-and-protecting-extremely-vulnerable-persons-from-covid-19
https://www.gov.uk/government/publications/guidance-on-shielding-and-protecting-extremely-vulnerable-persons-from-covid-19/guidance-on-shielding-and-protecting-extremely-vulnerable-persons-from-covid-19
https://www.gov.uk/government/publications/guidance-on-shielding-and-protecting-extremely-vulnerable-persons-from-covid-19/guidance-on-shielding-and-protecting-extremely-vulnerable-persons-from-covid-19
https://www.gov.uk/government/publications/covid-19-free-school-meals-guidance/covid-19-free-school-meals-guidance-for-schools
https://www.gov.uk/government/publications/covid-19-free-school-meals-guidance/covid-19-free-school-meals-guidance-for-schools
https://www.gov.uk/government/publications/covid-19-free-school-meals-guidance/covid-19-free-school-meals-guidance-for-schools
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Educational 
visits 

Any attendance restrictions should be 
reflected in the visits risk assessment and 
setting leaders should carefully consider 
whether the visit is still appropriate and safe. 
 
Only students who are attending the setting 
should go on the visit.  

A. Smith  
Hub Leaders 
Classteachers 
 

1.9.21 
 

Events 
involving 
members of 
the wider 
school 
community 

Alternative arrangements are in place if we 
are required to cancel any of the following 
events (or similar) 

 Open days 

 Transition/taster days 

 Parental attendance in settings 

 Live performances in settings 

D. Forrester 
A Smith  
Hub Leaders 
Classteachers 

1.11.21 
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Appendix A: Close mixing (examples from Contingency Framework) 

Identifying a group that is likely to have mixed closely will be different for each setting. Below are some examples. 

 

For early years, this could include: 

• a childminder minding children, including their own 

• childminders working together on the same site 

• a nursery class 

• a friendship group who often play together  

• staff and children taking part in the same activity session together 

 

For schools, this could include: 

• a form group or subject class 

• a friendship group mixing at breaktimes 

• a sports team  

• a group in an after-school activity 

 

For wraparound childcare or out-of-school settings, this could include: 

• a private tutor or coach offering one-to-one tuition to a child, or to multiple children  

at the same time  

• staff and children taking part in the same class or activity session together  

• children who have slept in the same room or dormitory together 

 

 


